    HQ USPACOM

CAMP H. M. SMITH

MEMORANDUM FOR GAINING AGENCY PROGRAM COORDINATOR (APC)

FROM:  HQ USPACOM

             Camp H. M. Smith, HI

SUBJ:  Transfer of Government Charge Card (GTC)

1.  Please transfer the account listed below to your hierarchy within five days of arrival to your unit.  I will keep this account open until 10 days after the GAINING STATION listed on the PCS Orders.  After this date, if the account is not transferred, the card will be closed with the Government Charge Card provider (Bank of America).

LAST NAME, FIRST NAME MI               NAME OF GAINING STATION AND 







DATE REPORTING IN

__________________________             ________________________________

POC INFO: Email and/or Phone Number

__________________________

________________________________

GOVERNMENT TRAVEL CARD ACCOUNT NUMBER

LAST 12 NUMBERS - __ __ __ __ - __ __ __ __ - __ __ __ __   
2. If you have questions or problems please feel free to contact me at DSN 315-477-7479, Comm 808-477-7479 or by email at jennifer.green@pacom.mil.   Appreciate your assistance.

Jennifer Green






Government Travel Card APC

CARD HOLDER AGREEMENT

I will present this letter to my new Agency Program Coordinator as soon as I check into my gaining duty station.  I understand that my card will be closed if I fail to accomplish this.

__________________________________ 

____________________

CARDHOLDER SIGNATURE



DATED

Revised 6/09

